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(CONFIDENTIAL)


APPLICATION FOR THE POST OF

……………………………………………….


NAME         . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . 

ADDRESS  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

POST CODE                  . . . . . . . . . . . . . . . . . . . .


CONTACT  DETAILS
 
                              Landline  . . . . . . . . . . . . .

                                   Mobile      . . . . . . . . . . . . . 

                                   E-mail       . . . . . . . .


PLEASE COMPLETE THIS FORM FULLY AND RETURN IT TO:
(CV’s will not be accepted without completed application form) 
 
Applications & Recruitment
The Venture Trust 
6D Bruntsfield Terrace, 
Edinburgh, 
EH10 4EX
TEL: 0131 228 7700 

Or by e-mail to
Nicola@venturetrust.org.uk      
  

	




	GENERAL INFORMATION

	

Nationality  


	Do you need a work permit to work in the UK?

Do you have a work permit to work in the UK?
	 



	Do you hold a current driving licence? 

If so, when did you pass your test?
	  

Date ………....…

	Do you have any qualifications relevant to the position?
If yes, please give details (continue on separate sheet if required)





Has your driving licence ever been endorsed?
If yes, please give details



	






 


	Where did you obtain information about this vacancy? 



	Do you have any special dietary requirements, if so, what?




	Have you previously applied for any post with the Venture Trust?
If yes, which post and when?


	


	Medical Details
Do you have a medical condition that may prevent you from fulfilling any of the duties that may reasonably be expected of you?            
   (If yes, please give details on a separate sheet)
	
 


	Do you have any disabilities that may affect your application?
	 

	If yes, please describe disabilities on a separate sheet and include:

(a) any reasonable adjustments which you feel should be made to the recruitment process to assist in your application for the job

(b) any reasonable adjustments which you feel should be made to the job itself which would enable 
you to carry out the job.

	Convictions
Have you ever been convicted of a criminal offence? 
If YES, you are invited to give details on a separate sheet
( All convictions must be declared, under the rehabilitation of offenders act 1974, in regard to this post.)
	

         










	GENERAL INFORMATION  (continued)

	Particulars of spare time interests and skills   
     





	REFERENCES AND EMPLOYMENT HISTORY


Referees

	References may be sought before confirmation of employment.  Please give the name, address and telephone number of two referees. These should not include relatives or friends. You must give the name of your Line Manager in your present or most recent employment as one referee or if you are a college or university leaver your Departmental Head or Tutor.
Please tick the box if you do not wish us to take references with your current/most recent employer.  
                                                                                                                                                           

	
1.









2.
	   
Relationship


  
    





Relationship

	



















	



	

	

Dates
From/To














	    Employment
 
Employers name and Nature of Business













	History
	
Position Held



















	

Duties &
Responsibilities




















































	PROFESSIONAL QUALIFICATIONS

	(Give details of any other relevant qualifications or records of achievement (e.g. courses attended), certificates attained, including membership and status of any relevant Professional or Technical Association certificate number, date of issue & issuing authority continue on separate sheet if necessary)


Subject				   Date		Examining Body         Grade










		





	COURSES ATTENDED/SKILLS ACQUIRED / LANGUAGES SPOKEN

	(Please summarise any other skills that you have and/or training that you have received
 that may be relevant to the position applied for)































	Information in support of your application for this post

	Please give details of the skills, experience and knowledge that you would bring to the position for which you are applying, and your views on the needs of young people at risk.   Please enclose additional sheets with any further information you may wish to give in support of your application.

































I hereby state that I have no past convictions, cautions or bind-overs, and no pending cases affecting my suitability for working with young people.



Signature	Date

     





	I Certify that the information given on this form is, to the best of my knowledge, true and complete and agree that it should form part of the basis of my engagement. any false statement may be sufficient cause for rejection or, if employed, dismissal without notice.


Signature	                                                                                                          Date



	VENTURE TRUST IS STRIVING FOR EQUAL OPPORTUNITIES AND IS CONTINUALLY REVIEWING ITS EQUAL OPPORTUNITIES POLICY BY WAY OF A COMPREHENSIVE MONITORING POLICY



	
VENTURE trust

	EQUAL OPPORTUNITIES MONITORING PROGRAMME - SELF CLASSIFICATION FORM
Venture Trust is committed to the principle of Equality of Opportunity in its employment policies and practices.  In order to monitor this, all applicants for employment are asked to complete the following form.

The information you provide will be used to check how effectively our recruitment procedures are working and help us to further improve our Equal Opportunities Policy.  This is not part of our selection process. This form will be separated from your application form and will not be seen by anyone involved in recruiting to the job. On completion this form should therefore be enclosed in the envelope provided and returned with your application form or posted direct to the Personnel Department at Venture Trust Central Office.

	POST APPLIED FOR:      
REFERENCE NUMBER:
	

	NAME  

ADDRESS  

	GENDER                                AGE   


	HOW DID YOU OBTAIN INFORMATION ABOUT THIS VACANCY?     



	SELF-CLASSIFICATION FORM           Please  the appropriate boxes below, that apply to you.

	ETHNIC ORIGIN
Ethnic origin questions are not about nationality, place of birth or citizenship, they are about colour and broad ethnic group. UK citizens can belong to any of the groups indicated.

	I would describe my ethnic origin as:

	

 

 

	



	

 




	MARITAL STATUS


	
 



	CHILDREN/DEPENDANTS
Do you have any caring responsibilities dependent children, partner, parents, other family members, etc?

                   


	DISABILITY  Do you consider  yourself as having a disability as defined by the Disability and Discrimination Act (DDA) 1995*?                       

If yes, please state the nature of your disability …………………………………………………………………..

Are you:  registered as disabled?           

	If registered, Please give number

*The DDA defines disability as “a physical or mental impairment that has a substantial and long term, adverse effect on a person’s ability to carry out normal day to day activities.
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